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The college students may contact the Academic Section on all working days (except Saturdays, Sundays and any
other Government holidays) between 09:30 AM and 12:30 PM for verifyingfissuing of certificates/documents,
along with all the supporting/required documents. After 2 days, the students may again contact the above
mentioned counters in Academic Section get their respective verifiedfissued certificates/documents.

In case of urgency, the students may contact the Academic Section with a written representation and
supporting/required documents to verifying/issuing of certificates/documents. The Academic Section will initiate
immediate action on the basis of the above submitted written representation and supporting/required documents.

All concerned are requested to adhere to the above schedule for smooth functioning of the Department/Section.
Active cooperation of one and all shall highly be appreciated. +
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1. Particulars of the student given in the form should correspond with those appearing in the statement
issued to him/her from time to time. The application and all certificates/documents must be signed by
student and in no case by someone else on his/her behalf.

2. Incase, it is not possible for the students to collect the requisite certificate/document in person, they may
authorize any person with their consent to receive the same on their behalf. A valid Photo ID (issued by
the competent authority, Government of India) of both the candidate and the nominee is mandatory.
Students may send a valid Photo ID (issued by the competent authority, Government of India) of both the
candidate and the nominee through active e-mail or If required by post, the student shall enclose a self-
addressed envelope with requisite postal charges as applicable for the same.

3. Staff and students are cautioned that there are several fake circulars and notifications being circulated
across social media. They must only refer to the Delhi University (www.du.ac.in) and College Website
(www.svc.ac.in) for all updates and information.

4. Information given only on the University website (www.du.ac.in) or Sri Venkateswara College
(www.svc.ac.in) shall be considered official. ] - |

5. For clarification, if any, you may e-mail to principal@svc.ac.in. Any addendum/corrigendum shall be
posted on the college website only.
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Vice-Principal, Teacher-in-Charge/Coordinators of the respective depart
(Administration), Section Officer (Accounts), Principal's Office, Deal
Establishment), College Website; and File. ]
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